CONTRACT PROC

ESS

Do I need a contract?

v

Yes

v

v

Things to consider:

International Partners

Export Control / Ethics / GDPR/personal data /

| need a:

Confidentiality Agreement /
Amendment / NIHR Agreement /

Study Site Agreement

\ 4

| need a:
Material Transfer Agreeme
/ Data Transfer/

l

Inter-University Collaboration /
Subcontract/ Sales Order

nt (MTA)

!

Send details to:
Contracts Assistant (CA)
for review

Is there any funding?

|

!

Yes

CA to review and
negotiate if necessary

!

No

| need a:
Research Agreement / Studentship/
Memorandum of Understanding (Mou)
Clinical Trial Agreement / Consultancy

Contact Research
Support (RS) to
check finances,

Contract agreed
and signed by a UoM
authorised signatory

approvals & create
PURE record

Send details to
Contracts Officer
(CO) for review

!

!

RS to send to Contracts
Officer (CO) to review
and negotiate as
necessary

and

CO to review

negotiate

if necessary

v

\4

Contract circulated

Contract agreed and signed by

l

v

Contact Research Support (RS) to
check finances, approvals &
create PURE record

RS to send Contracts
Manager (CM) to review and
negotiate as necessary

Contract agreed and signed by
a UoM authorised signatory

a UoM authorised signatory

and uploaded to

Contract agreed
and signed by a
l UoM authorised signatory

Contract circulated and
uploaded to PURE by CM

PURE by CA

Contract circulated and

A 4

|

uploaded to PURE by CO

Timescale typically
5 -10 working days

RS to award on PURE and

Contract circulated
¢ and upload to PURE

by CO

RS to award on PURE and
request account code

request account code

Timescale typically
15 -30 working days

Timescale typically
15 -30 working days

Timescale typically
30 -90 working days


https://www.staffnet.manchester.ac.uk/rbe/contracts/types-of-contract/
https://www.staffnet.manchester.ac.uk/rbe/contracts/help-us-to-help-you/
https://www.staffnet.manchester.ac.uk/rbe/contracts/contact-the-contracts-team/#assistant
https://www.staffnet.manchester.ac.uk/rbe/contracts/contact-the-contracts-team/#manager
https://www.staffnet.manchester.ac.uk/rbe/contracts/contact-the-contracts-team/#officer
https://www.staffnet.manchester.ac.uk/rbe/contracts/contact-the-contracts-team/#officer

